LM CREATIVE 2025

ChatGPT Prompt Structures

Structuring your prompts makes it possible for you to write comprehensive prompts and allows
ChatGPT to understand your desired output.

The structures below are similar to each other and you can use the structure that suits your needs the
best.

You can provide ChatGPT additional details about what you want at the end of the prompt by using
Notes: [insert details]

TAG What is the  \What is the Define the

TASK ACTION GOAL
_ _ What is the
The task is to evaluate the performance of ticket > TASK
sales.
. What is th
Act as a Sales/Marketing manager and assess the > Anglsé)Ne
sales from the 5 previous events.
. . Define the
Goal is to improve pre-event sales performance by > GOAL
5%

Give Describe Clarify the  Give an
CARE CONTEXT  ACTION RESULT EXAMPLE
We are launching a new line of hand-made soaps. > Give
CONTEXT
Can you assist us in creating a targeted advertising
campaign that emphasizes our environmentally friendly > Describe
ingredients? ACTION
Our desired outcome is to drive product awareness and Clarify the
sales >
' RESULT
A good example of a similar successful initiative is > Give an
Patagonia's Still Committed Campaign. EXAMPLE
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LM CREATIVE - PROMPTS SHOWN IN THE EDGE BUSINESS EXPO PRESENTATION

Chat Prompts

Below are the prompts used in the Al for Small Business presentation at the Edge Business Expo -
Ritchot

EMAIL - CHECK FOR TONE

PROMPT: Analyze the tone of this email and ensure it is empathetic and professional:

[paste your draft email]

BLOG - PRESENTATION- LONG-FORM SERIES

Create brief. Use brief to create an outline. Build your first draft from the outline

PROMPT: I'm working on a blog brief. | need to prepare the following information:

Title/Working Title: The proposed title for the blog post may be subject to change during the writing process.
Objective: The purpose or goal of the blog post, such as educating, informing, entertaining, or promoting a product
or service.

Target Audience: Which of LM Creative's target audiences is this blog intended to reach?

Key Message: The main idea that the blog post will convey to the audience.

Blog Type: Is this a Hub, Spoke, or Other blog article?

Content Guidelines: Instructions or preferences regarding the tone, style, voice, and formatting of the blog post.
Keyword(s): Any specific keywords or phrases that should be incorporated into the blog post for SEO purposes.
Internal Link Options:

External Link Options:

Word Count: The desired word count range for the blog post.

The article is about [insert what the article is about and who it targets]. The blog post will be a hub article that is
3500 - 5000 words.
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LM CREATIVE - PROMPTS SHOWN IN THE EDGE BUSINESS EXPO PRESENTATION

Chat Prompts

Below are the prompts used in the Al for Small Business presentation at the Edge Business Expo -
Ritchot

LARGE DOCUMENT SUMMARY

PROMPT: Summarize this 23-page report into key takeaways and highlight any action items.
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LM CREATIVE - ADDITIONAL USEFUL PROMPTS TO TRY

Chat Prompts

Below are ChatGPT prompts you can use to experiment

CREATE PRESS RELEASES

Assume the role of a public relations specialist tasked with crafting a press release for
[COMPANY/ORGANIZATION] about a significant [EVENT/ANNOUNCEMENT]. Begin by
summarizing the key points of the [EVENT/ANNOUNCEMENT], ensuring to answer the who, what,
where, when, why, and how to provide a clear and comprehensive overview. Focus on two main
aspects: [ASPECT 1] and [ASPECT 2], highlighting their significance and impact on the
[COMPANY/ORGANIZATION], industry, community, or stakeholders. Create a compelling
headline that captures the essence of the [EVENT/ANNOUNCEMENT] and entices readers to
learn more. Write the press release in an inverted pyramid structure, placing the most critical
information at the beginning and additional details further down. Include quotes from key
individuals involved, such as the CEO or project leader, to add credibility and a personal touch.
Ensure the tone is appropriate for the [COMPANY/ORGANIZATION]'s brand and the nature of
the [EVENT/ANNOUNCEMENT]. Conclude with a boilerplate about the
[COMPANY/ORGANIZATION], providing background information and context for readers
unfamiliar with the entity. Lastly, include contact information for media inquiries, facilitating further
communication and coverage of the [EVENT/ANNOUNCEMENT].

Notes: [Key quotes]

TROUBLESHOOTING

Prompt: Provide a detailed troubleshooting guide for [technical issue, e.g.,
server downtime, software integration problems] affecting our
[system/application, e.g., ERP system, website]. Include potential causes, step-
by-step diagnostic procedures, and recommended solutions. Also, suggest
preventive measures and best practices to avoid similar issues in the future.
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LM CREATIVE - ADDITIONAL USEFUL PROMPTS TO TRY

Chat Prompts

Below are ChatGPT prompts you can use to experiment

DEEP DIVE INTO A TOPIC

Prompt: Act as an expert on [subject], explain the most important concepts, and
provide real-world examples to illustrate each. Then, give me a step-by-step guide to
master this topic in the next 30 days.

WRITING A JOB DESCRIPTION

You are an HR professional. Create a job description for the position of [job
title], including responsibilities like [list responsibilities] and qualifications like
[list qualifications].

Notes: [how to apply, website, ets]
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